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Your Guide to Ser v ing
Legal Documents Internat ional ly

This booklet  wi l l  prov ide you wi th a s tep by s tep out l ine of the process 

we guide our c l ients through.

What We Do

Among thousands of other c l ients

around the wor ld. . .

You ' l l  be In 
GOOD
COMPANY
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We offer  wor ld class internat ional  l i t igat ion 

support  ser v ices to a wide range of e l i te 

c l ientele around the wor ld.  Our team of 

experts  prov ide end-to-end solut ions and 

ser v ices custom tai lored for  law f i rms, 

corporat ions and indiv iduals  that requi re 

the h ighest  at tent ion to thei r  cases.

S ince 2000 we have ser ved some of the 

wor lds largest  organizat ions including 

many AMLaw100 law f i rms. Our core 

competence is  of fer ing internat ional  

ser v ice process,  and t rans lat ions.

Throughout th is  booklet  you wi l l  f ind the 

informat ion you need to make an 

inte l l igent decis ion when moving forward 

wi th your case. Internat ional  Ser v ice of 

Process can be compl icated at a quick 

glance. Our intent ion for  creat ing th is  

booklet  was to guide you through a 

seamless process.  

S imply fo l low the numbered areas in order 

and take act ion wherever requi red. Keep in 

mind that we offer  f ree consul tat ions to 

answer speci f ic quest ions or  i ssues you 

may have. Let  us know how we can help 

you achieve your goals internat ional ly.

What You' l l  Learn

THE LAW OFFICES OF
SEAN M. CLEARY



Quick 
Int roduct ion
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when seek ing to ser ve legal  

documents internat ional ly

there are var ious opt ions.  Your 

legal  documents can

be ser ved under what i s  cal led the 

Hague Ser v ice Convent ion, 

Inter-Amer ican Convent ion, or  

Let ters  Of Rogator y through the 

State Department.

The method of ser v ice that you 

decide to use to del iver

the legal  documents var ies based 

on which count r y the doucuments 

are going to.  In addi t ion, the 

speed of del iver y which you 

requi re also plays a ro le in th is  

decis ion.

JPSJPS



Steps 1-6 
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1.  Decide on which categor y your case fal l s  in:
    Hague Ser v ice Convent ion, Inter-Amer ican   
    Convent ion or  Let ters  of  Rogator y.

2.  Send us your documents by emai l  so we can        

    rev iew and provide quote.

3.  We wi l l  prov ide a detai led response emai l         

    wi th s t rategy and process.

4.  Cl ient submits  payment by credi t  card or        

    check.

5.  We prepare appl icat ion and t rans lat ion ( i f      

   necessar y) .

6.  We sh ip documents and package abroad for   

   ser v ice. 

When ser v ing legal  documents abroad you 

want to conf i rm the address you are going 

to del iver  the documents to i s  a proper 

address for  ser v ice.

I f  ser v ing a corporat ion you can Google 

and invest igate the proper address and i f  

necessar y contact the company di rect ly.  

I f  ser v ing an indiv idual  i t  i s  necessar y that 

you provide the cor rect address and that 

the fu l l  address i s  l i s ted on the Summons. 

Any problem or def ic iency wi th the address 

may resul t  in a non-ser v ice.

The Address

When ser v ing through the Hague Convent ion 

Treaty-the normal turnaround t ime is  between 2-6 

months depending on the count r y where the 

defendant i s  being ser ved. Th is  turnaround t ime 

depends sole ly on the count r y.  For  example, to 

ser ve in Canada usual ly  i t  could take 2 months,  

on the other hand, to ser ve in China i t  can take 

6 months.  Th is  turnaround t ime depends on the 

process of  that speci f ic count r y.  

When ser v ing under the Inter-Amer ican 

Convent ion -  the process can take f rom 3-9 

months.  The extens ive amount of  t ime that i s  

necessar y under th is  convent ion is

because the Centra l  Author i ty  forwards the 

Request  for  Ser v ice appl icat ion to 

the Court  that has jur i sd ict ion over 

the defendant.  

The diplomat ic channels of  forwarding and 

process ing your appl icat ion is  more 

extens ive. 

When ser v ing Let ters  of  Rogator y through 

the State Department -  th is  process can 

take up to 1 year.  Th is  process i s  the most 

extens ive and requi res many of f ices that 

wi l l  rev iew your appl icat ion for  ser v ice. Th is  

process i s  necessar y when the defendants 

you are t r y ing to ser ve are in a count r y 

that i s  not a member to ei ther  

convent ions.  Your Let ters  of  Rogator y wi l l  

be rev iewed by the State Department,  the 

Embassy in the fore ign count r y,  the Min is t r y  

of  Foreign Af fa i rs  and the Court  in that 

speci f ic count r y.  

Tu rnaround T ime



What We Do

IF YOUR DEFENDANT IS  LOCATED ABROAD
WE CAN SERVE ANY CASE F ILED IN THE USA.“

“
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L i t igat ion 

Employment L i t igat ion 

Commercial  L i t igat ion 

Personal  in jur y 

Medical  Malpract ice 

Profess ional  L iabi l i ty  

B reach of Contract 

Product L iabi l i ty  

Mortgage Foreclosure 

Mar i t ime L i t igat ion 
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Divorce 

Annulments

Spousal  Support  

Chi ld Custody 

Chi ld Support

Separat ion

Pre/Postnupt ia l  Agreements 

Dependency law 

Vis i tat ion 

Guardianships 

E lder Law 

Whis t leblowers Lawsui ts  

Bus iness L i t igat ion 

Bad Fai th Insurance 

EmploymentLabor Law 

Consumer Fraud

Sexual  Harassment 

Legal Malpract ice

Discr iminat ion 

Our team of experts  in ser v ing legal  documents internat ional ly  can ass is t  wi th ser v ing your legal  

documents abroad. We can ass is t  wi th ser v ing most ly  a l l  legal  documents f i led in Courts  in the Uni ted 

States.  From Civ i l ,  Fami ly and Probate matters  - -  our  s taf f  can guide you through th is  process.  Our 

fami l iar i ty  wi th the Centra l  Author i ty  abroad can ease the process s ince we are fami l iar  wi th thei r  

internal  ru les and regulat ions.  

Type Of Case 

CIVIL FAMILY OTHER



“

“
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You should note that i f  you are l i t igat ing for  monetar y damages, the only route to ser ve your legal  

documents i s  through the Hague Ser v ice Convent ion, Inter-Amer ican Convent ion or  Let ters  of  

Rogator y method. Certain count r ies al low del iver y by a pr ivate process ser ver  but your judgment wi l l  

not be enforceable. To get s tar ted rev iew the table below that wi l l  help you ident i fy  what ser v ice type 

wi l l  su i t  you best  based on your needs and budget.

One Important T ip!

Cal l  1-800-852-5002
For A L i t igat ion Support  Consul tat ion!

What 's  Included

Ser v ice Types

Hague
Inter

Amer ican
Pr ivate
Ser ver

Let ters
Of Rogator y

Aff idavi t  Of Ser v ice

Consular  Authent icated 

Hague Compl iance 

Convenions Ar t ic le 10 

Mai l ing 

Inst ruct ions Accepted 

Fol low Up Phone Cal ls  + E-Mai ls

Yes

No

Yes

Yes

No

No

Yes

Yes

No

No

Yes

No

No

Yes

Yes

Yes

No

No

Yes

Yes

Yes

Yes

Yes

No

No

No

No

Yes

DISCLAIMER:We are exper ts at ser ving legal docurnents abroad, however as a process ser ving company we do not provide any legal advice. DISCLAIMER:We are exper ts at ser ving legal docurnents abroad, however as a process ser ving company we do not provide any legal advice. 

DISCLAIMER: We are experts  at  ser v ing legal  documents abroad, however as a process ser v ing company 

we do not prov ide any legal  advice .  



What We Do
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A lbania

Andorra

Ant igua and Barbuda (UK)

Argent ina 

Aust ra l ia

Bahamas

Barbados

Belarus

Belgium

Bel ize

Bermuda (UK)

Bosnia and Herzegovina

Botswana

Br i t i sh V i rg in Is lands (UK)

Bulgar ia

Canada

Cayman Is lands (UK)

China

Colombia

Costa R ica

Croat ia

Cyprus

Czech Republ ic

Denmark

Egypt

England (UK)

Estonia

Falk land Is lands & 

Dependencies (UK)

Fin land 

France

Germany

Gibral tar  (UK)

Greece

Guernsey (UK)

Hol land (Nether lands)

Hong Kong

Hungar y

Iceland

India

I re land

Is le of  Man (UK)

Is rael

I ta ly

Jersey (UK)

Japan

South Korea

Kuwait

Latv ia

L i thuania 

London (UK)

Luxembourg

Macedonia

Malawi

Malta

Mexico

Moldova

Monaco

Montser rat  (UK)

Morocco

Nether lands (Hol land)

Northern I re land (UK)

Norway

Pakis tan

Pi tcai rn (UK)

Poland 

Por tugal

Romania

Russ ian Federat ion

Saint  V incent and the 

Grenadines

San Mar ino

Scot land (UK)

Serbia

Seychel les

S lovak ia

S lovenia

Spain

Sr i  Lanka

St.  Helena and 

Dependencies (UK)

Sweden

Switzer land

Tunis ia

Turkey

Turks and Caicos Is lands 

(UK)

Ukraine

Uni ted States

Venezuela

Vietnam

Wales (UK)

Argent ina

Braz i l

Chi le

Colombia

I f  the count r y where you need to ser ve legal  documents i s  not l i s ted above then i t  can most l i ke ly 

only be ser ved by us ing a  pr ivate process ser ver  or  Let ters  of  Rogator y.  Cal l  us at  1-800-852-5002 for  

a f ree in-depth consul tat ion. 

Ecuador

Guatemala 

Mexico

Panama

Paraguay

Peru

Uni ted States

Uruguay

Venezuela

Hague Ser v ice Convent ion Countr ies

Inter-Amer ican Convent ion Countr ies

Hague Ser v ice Convent ion

$450

Inter-Amer ican Convent ion

$997

Letters  of  Rogator y

$997 

Pr ivate Process Ser ver

$1,200 & UP

Trans lat ions

P lease request  a f ree quote

Pr ic ing

Countr y Not L is ted?



IF  YOURDEFENDANT IS  LOCATED ABROAD
WE CAN SERVE ANY CASE F ILED IN THE USA.“

“
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General ly  there is  one addi t ional  ser v ice you wi l l  need when ser v ing legal  documents internat ional ly.  

Cert i f ied t rans lat ions are requi red for  those count r ies where the of f ic ia l  language is  not Engl i sh.  Even 

though your party may speak Engl i sh when ser v ing defendants in a fore ign count r y,  a t rans lat ion is  

necessar y because the Centra l  Author i ty  and the courts  wi l l  rev iew your documents in the of f ic ia l  

language. Our team of internat ional  legal  t rans lators  wi l l  ensure that your documents get t rans lated 

proper ly.  

Send us your documents in dig i ta l  format and we wi l l  prov ide you wi th a quick compet i t ive proposal.  

We wi l l  beat or  match any legal  t rans lat ion compet i tors  pr ic ing, just  ask.  

T rans lat ions 

In order to begin the ser v ing process we would need the fo l lowing: 

 Two sets of  the fu l l  documents being ser ved ( i f  paying by credi t  card we wi l l  use scaned 

documents)  

 Summons di rected to defendant and issued by the court

 Complaint  (wi th exhibi ts- - i f  appl icable)

 A br ief  summar y of  the case (2-3 sentences would be suf f ic ient )

 Cover let ter  to us wi th the fo l lowing informat ion: Name and address of  defendant,  
     Name of Judge ass igned to matter,  address to the court  where the answer i s  due and your FedEx  
     or  UPS account number

 Payment in fu l l  payable to Judicia l  Process and Support,  Inc.

What You Need (Checkl i s t )  

If  you are l i t igat ing for  monetar y damages, the only method to ser ve your legal  documents i s  by 

fo l lowing the Hague Convent ion, Inter-Amer ican Convent ion or  Let ters  of  Rogator y methods. I f  you 

ser ve process by mai l  or  pr ivate process ser ver  your judgment wi l l  not be enforceable.

DISCLAIMER:We are exper ts at ser ving legal documents abroad, however as a process ser ving company we 

do not provide any legal advice. 

Enforcement Of Judgment 



IF  YOURDEFENDANT IS  LOCATED ABROAD
WE CAN SERVE ANY CASE F ILED IN THE USA.“

“
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  YOUR INTERNATIONAL 
SERVICE OF PROCESS PARTNER“

“



“

“
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We help you ser ve legal  documents 
anywhere around the wor ld!  

JUDICIAL PROCESS & SUPPORT,  INC.

Phone 305-347-3353            l      To l l  Free 1-800-852-5002

E-mai l  Global@Judicia lSupport.com     l      Websi te www.Judicia lSupport.com

19 W F lagler  St reet,  Su i te 610 Miami,  FL 33130


